
E V E N T
D E TA I L S

* I N F O R M AT I O N  F O R
O U T- O F - S TAT E  C L I E N T S

P R I C I N G  +  C O L L E C T I O N S

W e l c o m e  t o  L e t t e r s  &  D u s t  -  W e  a r e  s o  g l a d  y o u ’ r e  h e r e !

T h a n k  y o u  s o  m u c h  f o r  y o u r  i n t e r e s t  i n  s i g n s  a n d  d a y  o f  d e t a i l s  f o r  y o u r  s p e c i a l  e v e n t .  W e  

h a v e  s e v e r a l  s i g n  a n d  d e t a i l  d e c o r  o p t i o n s  a v a i l a b l e  f o r  o u r  o u t - o f - s t a t e  c o u p l e s  i n c l u d i n g

c h a l k b o a r d s ,  w o o d  s i g n s ,  m i r r o r  p a n e l s ,  a n d  a c r y l i c  p a n e l s  i n  c l e a r ,  f r o s t e d ,  w h i t e ,  a n d  

b l a c k .  T h e s e  p r i c e s  i n c l u d e  c u s t o m  a r t w o r k  f o r  y o u r  e v e n t — p l e a s e  n o t e  f o r  a l l  s i g n s ,  t h e s e  

p r i c e s  a r e  f o r  t h e  p a n e l s  o n l y ,  n o  f r a m e s  a r e  s h i p p e d .  A l l  s i g n s  c a n  b e  m a d e  t o  s t a n d a r d  

f r a m e  s i z e s  f o r  y o u  t o  p o p  i n t o  f r a m e s  y o u  s o u r c e  e l s e w h e r e .

S h i p p i n g  p r i c e s  l i m i t  w h a t  w e  a r e  a n d  a r e  n o t  a b l e  t o  

s h i p — w e  a r e  c u r r e n t l y  n o t  s h i p p i n g  l a r g e  a c r y l i c  b o x e s ,  

a n d  i t e m s  s u c h  a s  c a r d  b o x e s  a n d  l a s e r  c u t s  m a y  b e  s u b j e c t  

t o  a n  a d d i t i o n a l  s h a r g e  d e p e n d i n g  o n  s i z e .  

 

T h a n k  y o u  s o  m u c h  f o r  y o u r  i n t e r e s t ,  a n d  w e  a r e  s o  e x c i t e d  

t o  g o  o n  t h i s  c r e a t i v e  j o u r n e y  w i t h  y o u !

xoxo, Brittany Aguila



P R I C I N G

&  S E R V I C E S

Reserved for Plevney

Br i t tany is  an amazing chalkboard ar t i s t .  Our venue has large chalk-

boards in the barn,  that  take up a lot  of  wal l  space. She turned them into 

an eye-catching mural  of  a l l  that  was our wedding. Br i t tany is  easy to 

work wi th,  responsive,  and SUPER ta lented. We couldn ' t  be more happy 

wi th her chalkboard ar t ,  and would recommend her for  a l l

of  her serv ices.

“
”

C U S T O M
S I G N S

D A Y  O F
P R I N T E D  G O O D S

O T H E R  D E C O R
O P T I O N S

Reserved for Plevney

O U R  M I S S I O N  AT  L E T T E R S  &  D U S T

I S  C R A F T I N G  U N I Q U E  D E TA I L S

F O R  S P E C I A L  E V E N T S  W I T H  C R E AT I V I T Y,

O R I G I N A L I T Y  A N D  I M A G I N AT I O N .



I T E M S S I Z E P U C H A S E  P R I C E  P E R  S I G N

C U S T O M  S I G N S

S E AT I N G  C H A R T

( 1 0 0  P P L  O R  L E S S )

( 2 0 0  P P L  O R  L E S S )

S I G N AT U R E  C O C K TA I L

O R D E R  O F  E V E N T S

U N P L U G G E D  C E R E M O N Y

C H O O S E  A  S E AT

D I N N E R  M E N U

D I R E C T I O N A L  S I G N

W E L C O M E  S I G N

B A R  S I G N

S E AT I N G  C H A R T

2 4 X 3 6 ”  X 2

1 1 X 1 4 ”

1 8 X 2 4 ”

1 6 X 2 0 ”

1 6 X 2 0 ”

1 8 X 2 4 ”

1 6 X 2 0 ”

1 8 X 2 4 ”

1 1 X 1 4 ”

2 4 X 3 6 ”

$ 3 0 0

$ 5 0

$ 1 5 0

$ 1 2 5

$ 1 2 5

$ 1 5 0

$ 9 5

$ 1 5 0

$ 5 5

$ 1 7 5

* P R I C I N G  G U I D E L I N E  I S  A N  E S T I M AT E  A N D  M AY  V A R Y  D E P E N D I N G  O N

D E S I R E D  S I Z E  A N D  C O N T E N T.  L A R G E S T  S H I P P I N G  S I Z E  I S  2 4 X 3 6 ”

* P R I C I N G  G U I D E L I N E  I S  A N  E S T I M AT E  A N D  M AY  V A R Y  D E P E N D I N G  O N

D E S I R E D  S I Z E  A N D  C O N T E N T.  

I T E M S S I Z E P E R C H A S E  P R I C E  P E R  S I G N

PA I N T E D  A C R Y L I C

S E AT I N G  C H A R T

( 1 0 0  P P L  O R  L E S S )

( 2 0 0  P P L  O R  L E S S )

S I G N AT U R E  C O C K TA I L

O R D E R  O F  E V E N T S

U N P L U G G E D  C E R E M O N Y

C H O O S E  A  S E AT

D I N N E R  M E N U

D I R E C T I O N A L  S I G N

W E L C O M E  S I G N

B A R  S I G N

S E AT I N G  C H A R T

2 4 X 3 6 ”  X 2

1 1 X 1 4 ”

1 8 X 2 4 ”

1 6 X 2 0 ”

1 6 X 2 0 ”

1 8 X 2 4 ”

1 6 X 2 0 ”

1 8 X 2 4 ”

1 1 X 1 4 ”

2 4 X 3 6 ”

T h e  a b o v e  p r i c i n g  i s  i n t e r c h a n g e a b l e  f o r  a l l  m a t e r i a l s  i n c l u d i n g  w o o d  s i g n s ,  c h a l k b o a r d s ,  

m i r r o r s ,  f r o s t e d  a c r y l i c ,  c l e a r  a c r y l i c ,  b l a c k  a c r y l i c  a n d  w h i t e  a c r y l i c .  P r i c e s  i n c l u d e  c u s t o m  

a r t w o r k .  S e a t i n g  c h a r t s  f o r  l a r g e  e v e n t s  a r e  b r o k e n  d o w n  i n t o  m u l i t p l e  2 4 x 3 6 ”  p a n e l s .

$ 3 0 0

$ 5 0

$ 1 5 0

$ 1 2 5

$ 1 2 5

$ 1 5 0

$ 9 5

$ 1 5 0

$ 5 5

$ 1 7 5



ITEMS SIZE QUANTITY PRICE

D AY  O F  P R I N T E D  G O O D S

W E D D I N G  P R O G R A M S

D I N N E R  M E N U S

T H A N K  Y O U  C A R D S

R E S E R V E D  S I G N S  ( T E N T E D )

E S C O R T  C A R D S  ( T E N T E D )

P L A C E  C A R D S  ( T E N T E D )

TA B L E  N U M B E R S

4 X 9 ”

5 X 7 ”

4 X 6 ”

4 X 9 ”

3 . 7 5 X 5 ”

3 . 7 5 X 5 ”

5 X 7 ”

$ 1 . 5 0  E A C H

$ 1  E A C H

$ 1 . 5 0  E A C H

$ 1 . 5 0  E A C H

$ . 7 5  E A C H

$ . 7 5  E A C H

$ 1 . 5 0  E A C H

1

1

1

1

1

1

1

* P R I C I N G  G U I D E L I N E  I S  A N  E S T I M AT E  A N D  M A Y  V A R Y  D E P E N D I N G  O N

D E S I R E D  S I Z E  A N D  C O N T E N T

ITEMS SIZE QUANTITY PRICE

C A L L I G R A P H Y

R E S E R V E D  S I G N S  ( T E N T E D )

E S C O R T  C A R D S  ( T E N T E D )

P L A C E  C A R D S  ( T E N T E D )

TA B L E  N U M B E R S

4 X 9 ”

3 . 7 5 X 5 ”

3 . 7 5 X 5 ”

5 X 7 ”

$ 2 . 5 0  E A C H

$ 2 . 0 0  E A C H

$ 2 . 0 0  E A C H

$ 2 . 5 0  E A C H

1

1

1

1

* P R I C I N G  G U I D E L I N E  I S  A N  E S T I M AT E  A N D  M AY  V A R Y  D E P E N D I N G  O N

D E S I R E D  S I Z E  A N D  C O N T E N T

T h e  a b o v e  p r i c i n g  i s  b a s e d  o n  o u r  s t a n d a r d  c a r d s t o c k  p r i n t i n g  o p t i o n s  w h i c h  a r e  a v a i l a b l e  i n  

l i n e n ,  c o t t o n  a n d  m a t t e  f i n i s h e s — p r e m i u m  c a r d s t o c k s  a v a i l a b l e  f o r  a n  a d d i t i o n a l  c o s t .

C a l l i g r a p h y  s e r v i c e s  a v a i l a b l e  i n  v a r i e t y  o f  i n k  c o l o r s  a n d  c a n  b e  r e n d e r e d  i n  d i f f e r e n t  s t y l e s  

h o w e v e r ,  p l e a s e  k e e p  i n  m i n d  c a l l i g r a p h y  s t y l e s  a r e  u n i q u e  t o  t h e  a r t i s t ’s  o w n  p e r s o n a l

h a n d w r i t i n g  s t y l e .



ITEMS MIN. ORDER QUANTITY PURCHASE PRICE

O T H E R  D E C O R  O P T I O N S

GOLD TERRARIUM CARD BOX

WOOD CARD BOX

ACRYLIC CARD BOX

WOOD BLOCK TABLE NUMERS

STANDING STEM TABLE NUMBERS

CENTERPIECE TABLE NUMBERS

CLEAR ACRYLIC W/ GOLD WRITING

CLEAR ACRYLIC W/ WHITE WRITING

BLACK ACRYLIC W/ WHITE MODERN

ART DECO TABLE NUMBERS

FROSTED ACRYLIC W/ GOLD WRITING

$65

$65

$65

$7 EACH

$7 EACH

$7 EACH

$7 EACH

$7 EACH

$7 EACH

$7 EACH

$7 EACH

1

1

1

10

10

10

10

10

10

10

10

* P R I C I N G  G U I D E L I N E  I S  A N  E S T I M AT E  A N D  M A Y  V A R Y  D E P E N D I N G  O N

D E S I R E D  S I Z E  A N D  C O N T E N T

L A S E R C U T S
C U S T O M  L A S E R T C U T  N A M E S ,  C H A I R  S I G N S ,  P L A C E  C A R D S  E T C .  A R E  A V A I L A B L E ,  A N D  P R I C E D  

O N  A N  I N D I V I D U A L  B A S I S .  M I N I M U M  L A S E R C U T  O R D E R  I S  $ 1 5 0 .



W h a t  a r e  t h e  n e x t  s t e p s ?

O n c e  y o u  h a v e  a  p r e l i m i n a r y  l i s t  o f  i t e m s  y o u  w o u l d  l i k e  i n c l u d e d  i n  a n  e s t i m a t e ,  s e n d  i t  o n  

o v e r — b e  s u r e  t o  i n c l u d e  d e t a i l s  s u c h  a s  t h e  m a t e r i a l s  y o u  a r e  w a n t i n g ,  n u m b e r  o f  g u e s t s  y o u  

a r e  a n t i c i p a t i n g ,  a s  w e l l  a s  t h e  o v e r a l l  s t y l e  y o u  a r e  e n v i s i o n i n g  s u c h  a s  m o d e r n ,  b o h o ,  r u s t i c  

e t c .  W e  w i l l  w r i t e  u p  y o u r  e s t i m a t e  a n d  s e n d  i t  a l o n g  w i t h  a  c o n t r a c t  a n d  r e t a i n e r  i n v o i c e  f o r  

5 0 %  o f  t h e  e s t i m a t e d  t o t a l .  T h i n g s  d o  c h a n g e ,  a n d  a n y  c h a n g e s  t h a t  n e e d  t o  b e  m a d e  w i l l  b e  

r e f l e c t e d  i n  t h e  f i n a l  i n v o i c e ,  h o w e v e r  t h e  t o t a l  c a n n o t  b e  r e d u c e d  b y  m o r e  t h a n  % 2 5  o f  t h e  

e s t i m a t e d  t o t a l .  F o r  e x a m p l e ,  i f  y o u r  e s t i m a t e d  t o t a l  i s  $ 5 0 0 — y o u  p a y  t h e  $ 2 5 0  r e t a i n e r  

u p f r o n t ,  a n d  t h e n  y o u  r e a l i z e   y o u  n e e d  t o  r e d u c e  y o u r  o r d e r ,  y o u  c o u l d  o n l y  r e d u c e  d o w n  

2 5 %  o f  t h e  o r i g i n a l  $ 5 0 0 ,  s o  y o u  w o u l d  s t i l l  n e e d  t o  p a y  a  g r a n d  t o t a l  o f  $ 3 7 5 — w h e r e i n  t h e  

s e c o n d  p a y m e n t  w o u l d  b e  $ 1 2 5 ,  a s  y o u  h a d  a l r e a d y  p a i d  t h e  $ 2 5 0 .

O n c e  w e  h a v e  t h e  o r d e r  f i n a l i z e d ,  t h e  m o n t h  o f  t h e  e v e n t  y o u  w i l l  b e  s e n t  a n  a u t o m a t e d  

p r o m p t  r e q u e s t i n g  f i n a l i z e d  w o r d i n g  f o r  e a c h  o f  t h e  p i e c e s  L e t t e r s  &  D u s t  i s  c r e a t i n g  f o r  y o u ,  

a n  e x a m p l e  t e m p l a t e  i s  o n  t h e  f o l l o w i n g  p a g e .  K i n d l y  k e e p  a l l  i n f o  i n  o n e  d o c u m e n t — i f  w e  

h a v e  t o  s e a r c h  t h r o u g h  e m a i l s ,  i n s t a g r a m  a n d  t e x t  m e s s a g e s ,  w e  a r e  l i k e l y  t o  m i s s  i n f o r m a -

t i o n  a n d  m i s t a k e s  c o u l d  b e  m a d e .  

W i t h i n  3 0  d a y s  o f  y o u r  e v e n t  w e  c a n  a l s o  h a v e  a  p h o n e  c o n s u l t a t i o n  t o  g o  o v e r  f i n a l  d e s i g n  

d e c i s i o n s ,  d i g i t a l  m o c k u p s  a r e  a v a i l a b l e  u p o n  r e q u e s t ,  w h i c h  i n c l u d e  g e n e r a l  l a y o u t  o f  t e x t ,  

b u t  n o  i l l u s t r a t i o n s .

I f  y o u  n e e d  t o  a d d  a  s i g n i f i c a n t  a m o u n t  o f  s i g n s  o r  d e c o r  w i t h i n  o n e  m o n t h  o f  y o u r  e v e n t  

( m o r e  t h a n  o n e  s i g n ) ,  t h e r e  m a y  b e  a n  a d d i t i o n a l l y  r u s h  f e e  a p p l i e d .

L E T ’ S

G E T

S TA R T E D



V E R B I A G E  R E Q U E S T

When you send over your verbiage, please number / lable each i tem, include wording as you want i t  to appear 

and do not abbreviate.  Below is  an example of correct formatt ing for your document,  the only exception to 

this  is  that you can send your seat ing chart  over in a seperate excel  or google doc. Please feel  f ree to include 

photo inspirat ion as wel l  including specif ic  examples of fonts /  layout that you l ike for my reference. 

LANCY WEDDING - AUGUST 31, 2019 -  DANIELLE & DUSTIN 

We l iked mixed elements… wood, acryl ic ,  and chalkboard. Just no mirrors please

Wedding Colors:  Coral/Peach, Burgundy, Navy,  and Copper.  Please do not use gold at al l ,  we would l ike 

anything that you would use gold for to be replaced by copper.  Attached is  our invitat ion so you can go off  

that.  We would l ike some design work incorporated on the s igns,  color and i l lustrat ions please! 

Also,  can include this geometr ic design i f  possible on some because we are having some geometr ic elements 

a part  of  our day (geometr ic inspirat ion example attached)

I  have purchased the large easels that you suggested. I  am including a photo(attached) of  the stands I  plan to 

get for the smal ler  s igns,  please let  me know i f  you think this  wi l l  work.

Welcome Sign:

Welcome to the Wedding of Daniel le & Dust in,  August 31, 2019, Portage Lakes,  Ohio,  Grab a dr ink and take 

your seat.  ( ‘Wedding’ in large s ize font,  and you can use the word ‘and’ instead of ‘&’  whichever works better 

for you, example photos of fonts we l ike are attached, love the names on the f i rst  one and love the mixing of 

fonts in the second) 

Reception Sign:

BBQ, Booze and Bad Dance Moves,  this  way (please put ‘ this  way. ’  in smal l  s ize font)  -  hoping this s ign can be 

large 

Guest Book Sign:

Please s ign the Guest Book and also leave a photo with your wishes for the new Mr. & Mrs.  Snap i t ,  St ick i t ,  

S ign i t .  

S ignature Drink Sign -  His,   Platform Speed Merchant IPA, White Wheat IPA 6.6%, blended with c i t rus,  located 

on tap at the Beer Bar  Hers,  Moscow Mule,  vodka, ginger beer,  EXTRA l ime (please include i l lustrat ion of 

both the beer and the moscow mule)  underneath this  is  a l ine div ider,  and then the Bar Menu from #7 minus 

the header 

Smal l  Signature Drink Sign: same as Large Signature Drink Sign without the Bar Menu underneath  (please 

include i l lustrat ion of both the beer and the moscow mule)

IF YOU ARE UNFAMILIAR WITH CREATING A GOOGLE DOC, VISIT THIS WEBSITE:

https://edu.gcfglobal .org/en/googlespreadsheets/creat ing-google-docs/1/

 



I M P O R TA N T  I N F O R M AT I O N

C L E A N I N G  A N D  S I G N  C A R E

M I N I M U M  O R D E R

T h e  m i n i m u m  o r d e r  f o r  o u t - o f - s t a t e  s i g n s  a n d  d e c o r  i s  $ 5 0 0

S H I P P I N G

O r d e r s  a r e  s h i p p e d  v i a  U S P S  p r i o r i t y  2 - 3  d a y  s h i p p i n g .  I d e a l l y ,  w e  l i k e  t o  h a v e  i t e m s  o n  t h e  

w a y  t o  y o u  a t  l e a s t  t w o  w e e k s  p r i p r  t o  y o u r  e v e n t ,  w h i c h  m e a n s  a l l  y o u r  v e r b i a g e  n e e d s  t o  b e  

c o m p l e t e d  a n d  s e n t  o v e r  n o  l a t e r  t h a n  t h r e e  w e e k s  p r i o r  t o  t h e  e v e n t .  T h i s  a l l o w s  f o r  y o u  t o  

r e c i e v e  y o u r  i t e m s  i n  a  t i m e l y  m a n n e r,  a n d  i n  t h e  e v e n t  o f  a n  i t e m  a r r i v i n g  b r o k e n ,  w e  h a v e  

e n o u g h t  t i m e  t o  s e n d  o u t  a  r e p l a c e m e n t .  

Tr a c k i n g  i n f o  w i l l  b e  p r o v i d e d  o n c e  y o u r  i t e m s  s h i p — w e  d o  n o t  r e q u i r e  a  s i g n a t u r e  f o r

p a c k a g e s  a n d  i n s t r u c t  U S P S  t o  l e a v e  t h e m  a t  y o u r  d o o r,  i f  y o u  w o u l d  l i k e  t o  r e q u i r e  a  s i g n a -

t u r e ,  p l e a s e  l e t  u s  k n o w .  

I t e m s  a r e  w r a p p e d  i n  s e r a n  w r a p  i n d i v i d u a l l y ,  c u t  t h e  s e r a n  w r a p  c a r e f u l l y  a s  s h a r p  s c i s s o r s  

c a n  d a m a g e  t h e  s u r f a c e  o f  t h e  s i g n s .  C l e a r  a c r y l i c  p a n e l s  m a y  a p p e a r  b l u e  a t  f i r s t — t h i s  i s  

b e c a s u e  t h e r e  i s  a  p r o t e c t i v e  f i l m  o n  t h e m  s o  d o  n o t  p a n i c ,  i t  j u s t  p e e l s  o f f .  W e  r e c o m m e n d  

w a i t i n g  t o  p e e l  i t  o f f  u n t i l  t h e  d a y  o f  t h e  e v e n t  t o  p r e v e n t  s c r a t c h e s .

E S T I M AT E D  S H I P P I N G  R AT E S

B e l o w  a r e  e s t i m a t e s  b a s e d  o n  l a r g e s t  s i g n  d i m e n s i o n .  S o m e  l o c a t i o n s  a r e  s u b j e c t  t o  h i g h e r  

r a t e s  s u c h  a s  t h e  m i s d w e s t ,  p r o v i d e  y o u r  s h i p p i n g  a d d r e s s  f o r  a n  a c c u r a t e  e s t i m a t e  a t  t i m e  o f  

i n q u i r y .

A l l  s i g n s  s h i p p e d  o u t  o f  s t a t e  a r e  c r e a t e d  u s i n g  p e r m a n e n t  p a i n t  p e n  u n l e s s  o t h e r w i s e  

i n s t r u c t e d  b y  t h e  c l i e n t ,  t h e r e f o r  t h e y  c a n  b e  g e n t l y  w i p e d  d o w n .  U s e  a  v e r y  s o f t ,  n o n  a b r a -

s i v e  c l o t h  a n d  w i n d e x  t o  c l e a n  a c r y l i c  p a n e l s  o f  f i n g e r p r i n t s ,  a n d  r u b  v e r y  g e n t l y  o v e r  t h e  

w r i t i n g ,  a s  i t  c a n  b e  s c r a t c h e d — t h e  s a m e  f o r  m i r r o r s .  S p r a y  t h e  w i n d e x  o n t o  t h e  c l o t h ,  n o t  

t h e  s i g n .  To  b e  s a f e ,  c l e a n  a  s m a l l  p o i n t  f i r s t  t o  e n s u r e  t h e  s t e a d f a s t n e s s  o f  t h e  a r t w o r k  

r a t h e r  t h a n  w i p i n g  a  l a r g e  s e c t i o n .

C h a l k b o a r d s  a r e  t y p i c a l l y  m a d e  o f  b l a c k  a c r y l i c  a n d  c a n  b e  g e n t l y  w i p e d  w i t h  a  s o f t  c l o t h  a n d  

w a t e r ,

a g a i n  d o  n o t  s c r u b .

W o o d  s i g n s  a r e  s t a i n e d  t h e n  a r t w o r k  i s  p a i n t e d  o n — t h e y  a r e  n o t  s e a l e d .  I f  y o u  w a n t  t o  s e a l  

t h e  w o o d  t o  h a v e  i t  s t a n d  u p  i n  r a i n ,  I  s u g g e s t  a  s p r a y  o n  s e a l e r  r a t h e r  t h a n  p a i n t  o n  s o  a s  

n o t  t o  s m e a r  t h e  p a i n t .  

L A R G E S T  S I G N  D I M E N S I O N S E S T I M A T E D  S H I P P I N G  R A T E  ( U S )

2 4 X 3 6 ”
1 8 X 2 4 ”

$ 7 5
$ 5 0



P l e a s e  f e e l  f r e e  t o  r e a c h  o u t  a n y t i m e  w i t h  q u e s t i o n s ,  w e  

w i l l  r e s p o n d  a s  q u i c k l y  a s  p o s i b l e  a l t h o u g h  r e s p o n s e  

t i m e s  m a y  b e  s u b s t a n t i a l l y  l e n g t h e n e d  i n  p r i m e  w e d d i n g  

s e a s o n  ( M a y - S e p t e m b e r ) .  W e  l o o k  f o r w a r d  t o  b r i n g i n g  

y o u r  u n i q u e  e v e n t  d e t a i l s  t o  l i f e !

T H A N K  Y O U  S O

M U C H !  W E  A R E

S O  E X C I T E D  TO

W O R K  W I T H  Y O U !

503.851.7110

WWW.LETTERSANDDUST.COM

LETTERSANDDUSTPDX@GMAIL .COM




